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Regional Development Corporation 

Executive Director Job Description  
 
The Regional Development Corporation (RDC) is a successful and dynamic private, 501 (c)(3) non-profit 
organization headquartered in Santa Fe, NM that provides unique “grassroots” support to Northern 
New Mexico (NNM) communities and businesses by serving as a convener with expertise in a wide 
range of economic, business, finance, policy, and other areas. The Executive Director is responsible for 
general management and leadership of the RDC, with a mission to provide leadership in regional 
economic development and diversification in alignment with local, statewide, and national initiatives 
that add long-term value to the regional economy. 
 
The RDC (www.rdcnm.org) was formed 26 years ago as a US Department of Energy (DOE)-sanctioned 
Community Re-use Organization (CRO). The Corporation has matured and diversified its funding sources 
and has an annual budget of approximately $2.5M. The RDC is a stable and successful organization 
because of the quality of the work performed for customers and the strength of our partnerships with 
our stakeholders. The RDC has a staff of five talented employees plus contributing subcontractors. 
Funding sources include Los Alamos County, the New Mexico Manufacturing Extension Partnership, 
Triad National Security, LLC, and local governments, as well as federal agencies. Projects are executed at 
the local and regional levels.  
 
The RDC’s vision is to be recognized as "The Community Convener", bringing together education, 
businesses, community leaders and other stakeholders to identify and agree upon the greatest needs 
for Northern New Mexico, and implement effective solutions by alignment and coordination among 
state, regional, and local partners to better tackle the big issues holding the region back. These include: 
• Providing educational opportunities to our youth and work-eligible population so they can obtain 

gainful and rewarding employment by engaging our NNM education institutions and businesses to 
offer just-in-time training, building the workforce of the future. 

• Providing resources for entrepreneurs and small businesses to succeed, including financial 
advisement and support, broadband access, affordable business space and affordable housing, 
transportation, and child-care for employees, helping to construct vibrant communities. 

• Collaboration with major employers, including the Los Alamos National Laboratory (LANL), as well as 
with local, state, and federal agencies to identify areas where we can expand employment 
opportunities, optimizing investments to serve the community. 

• Serving as a resource to represent the needs of Northern NM with respect to funding and other 
investments made by local, state, and federal agencies, as well as philanthropic organizations, 
ensuring strategic investment. 

 
The Executive Director's key responsibilities include:  

1. Developing and implementing, in collaboration with Board of Directors a strategic business 
plan;  

2. Developing and directing organizational policies, procedures and initiatives;  
3. Managing the financial, human resources, contract and marketing functions of the 

organization;  
4. Identifying, securing and sustaining diversified funding sources;  
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5. Mentoring and managing a talented, specialized staff; 
6. Strengthening existing strategic partnerships and forging new relationships that best position 

the RDC for success within Northern New Mexico and the broader State economic 
development community; 

7. Developing, implementing, and managing local and regional economic development projects;  
8. Facilitating collaborative community projects that are consistent with the RDC strategic  

plan; and,  
9. Actively promoting and disseminating RDC ideas and capabilities to federal and other 

governmental officials, including the Department of Energy/NNSA, and other federal officials; 
State and local government officials; the Eight Northern Pueblos; and other regional entities.   

 
The Executive Director shall possess the following experience, knowledge, and critical skills:  

1. Significant experience (10 years preferred) leading and directing the work of others and 
managing a complex organization, including economic/community development as well as 
experience in working within a non-profit organization;  

2. Bachelor’s degree in business or related field, or equivalent experience; Master’s degree 
preferred; 

3. Strong awareness and understanding of the historical basis for an ongoing, strategic 
partnership between the RDC and the Los Alamos National Laboratory;  

4. Familiarity with the current political infrastructure and rich economic development 
opportunities;  

5. Familiarity with contract processes and standard business accounting concepts including 
budgeting, cash flow, P&L and balance sheets and other small business administrative areas;  

6. Strong experience and familiarity with the Northern New Mexico region, including Santa Fe, 
Los Alamos, Rio Arriba and Taos counties;  

7. Excellent writing skills and experience preparing federal grant applications; 
8. Poised public speaker with experience communicating effectively and persuasively to a  

variety of audiences;  
9. Entrepreneurial spirit, high degree of initiative, effective at multi-tasking and enthusiastic 

about innovation and adventure;  
10. Extensive experience with strategic planning, goal setting and execution of strategic  

plans;  
11. Effective communication with and utilization of the skills of a diverse Board of Directors;  
12. Demonstrated expertise, capability, and willingness to learn economic and community 

development concepts, practices, and procedures in successful communities and adapt those 
to the economic, social, and political environment in Northern New Mexico. 

 
Cover letter and resume (PDF format) will be accepted through April 7, 2023.  Please address and submit 
your materials to the RDC Board Chair, Ms. Jennifer Jenkins at chair@rdcnm.org  
 
Salary commensurate with experience, within a range of $100,000 to $120,000/year.  
 
The RDC is an Equal Opportunity Employer with a full range of employee benefits, including Vacation, 
Holiday, and Sick Leave; Simplified Employee Pension (SEP) retirement program; and Health Care. 
 
The anticipated start date will be June 5, 2023, which will allow a one-month transition with the retiring 
Executive Director, and an opportunity to work with the Board to establish strategic goals.   
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